AGRICULTURAL SOFTWARE

Operating Auto Bank Reconciliation

TOTAL2 Standard Accounts users can use online banking CSV transaction files (e.g.
statements) to help the bank reconciliation process. This automatically ticks off un-

reconciled transactions in TOTAL2 against matching items from the CSV bank file.
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Overview
Handling has so far been put in place for CSV files from all major banks.

Files from other bank systems may be compatible depending on the information they contain and
the format they are in.

Saving Transaction Documents from Online Banking

Before using this facility, you will need to download a file in CSV format of the transaction details for
the account and period you are reconciling in TOTAL2. This file will need to be saved to your PCin a
location you can access. Please refer to your bank website instructions for how to produce this type
of file.

Note: If downloading the CSV from Virgin Money you must select “Detailed”
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Auto-Bank Reconciliation in TOTAL2

From Invoice Processes select Bank Reconciliation, select the bank Account you want to work with

and set the Target Balance and Date you are trying match as you would normally.

A Load Bank Statement button is at the top of the Bank Reconciliation screen:
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Account | B - Current A/c

Auto Bank Rec

4 Load Bank Statement

Unreconciled Items
Customer/Supplier
PHILLIP JAMES
The Machinery Group
THE DIGGER COMPANY
The Feed Company
The Spray Company
The Electricity Company
THE STATIONARY STORE
Faraway Market
The Insurance Company
Faraway Market

Reconciled Items

Customer/Supplier

s - Bank Reconciliation

v|  Target[ 000

PayDate  PayRef
03/02/2023 256

03/02/2023 256

03/02/2023  BACS
03/02/2023 BACS
03/02/2023  BACS
05/02/2023  BACS
05/02/2023 BACS
08/02/2023  BACS
10/02/2023 BACS
10/02/2023 BACS

PayDate  PayRef

Payment £

Date| 10/06/2024 > Go

Receipt £ #Lines Rec?

£0000 1
£12000 1
£1,560.00 1
£1,710.00 1
£374.40 1
£66851 1
£1048 1
£190400 1
£1062.62 1
£15600 1
Payment £ Receipt£ #Lines Rec?

View Totals

[BPrintJ [QEmailJ [ (@ Export

{ X Cancel

Computer Balance -£11,687.10
Unreconciled Figures

Credits: £20,708.71
Debits: £22,510.45

Total: -£1,801.74

Reconciled Figures
Opening Balance -£9,885.36

Reconciled Balance: -£9,885.36
Target: £0.00

Difference: £9,285.36

When you click it, TOTAL2 will open a Find Bank Reconciliation File window. Use this to navigate to

where you saved the CSV bank file:
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3 Quick access
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¥ Network
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<« TOTA... > ABR Sample T2 Data & S...

New folder

%

*

File name: ||

Name

| | Feb 23 Bank Statement.csv
|| Mar 23 Bank Statement.csv

X

Search ABR Sample T2 Data .

oS

Date modified

files (*.csv)

m @

Cancel

Double click on the CSV bank file to open it and start the Matching Process.

Note: Loading a bank file will reset the current reconciliation, marking all outstanding items as
unreconciled
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The Matching Process

TOTAL2 will attempt to match the transaction values in the uploaded CSV bank file to un-reconciled
transactions in TOTAL2 to tick them as reconciled.

The type and format of the information available to TOTAL2 varies greatly between banks. Total will
attempt to match transactions based firstly on Customer/Supplier or Cheque Number, then by
transaction Value (must be exact) and Date (allowing +/-5 days for transactions to clear).

Records with matching Customer/Supplier, Pay Date and Value will automatically be reconciled and
appear under Reconciled Items.

<]
‘Account | B1 - Current Afc

Auto Bank Rec

Bank Reconciliation

~|  Target !! 0.00 ]

Date | 10/06/2024

> Go

43 Load Bank Statement = UET)] Dehtnrslcreditors] | B Generate InvolcesJ [ X Exit Auto Bank Rec l

Unreconciled Items

Customer/Supplier Pay Date

THE DIGGER COMPANY 03/02/2023
The Feed Company 03/02/2023
The Spray Company 03/02/2023
The Electricity Company 05/02/2023
THE STATIONARY STORE 05/02/2023
FARMERS CO-OP 12/02/2023
- Transfer To L1 - 15/02/2023
CREDITCARD CO 15/02/2023
The Milk Company 15/02/2023
HM Revenue & Customs (PAYE) 15/02/2023
Peter Field 20/02/2023
Fred Smith 20/02/2023
BURGETT 21/02/2023

Reconciled Items

Customer/Supplier Pay Date

PHILLIP JAMES 03/02/2023
The Machinery Group 03/02/2023
Faraway Market 08/02/2023
The Insurance Company 10/02/2023
Faraway Market 10/02/2023
British Telecom 10/02/2023
BURGETT 12/02/2023
Ford Water 12/02/2023

Agricultural Finance Company 12/02/2023

Pay Ref
BACS
BACS
BACS
BACS
BACS
BACS
BACS
BACS
BACS
BACS
WAGEST
WAGES2
1000112

Pay Ref
256
256
BACS
BACS
BACS
BACS
BACS
BACS
DD

Payment £
£1,560.00
£171000

£37440
£668.51
£10.48
£787.72
£3077.34
£386.92

£300.00
£2,012.40
£1,912.60

Payment £

£1,062.62
£156.00
£202.10
£430.00
£417.02
£240.00

Receipt£ #Lines Rec?

£18,420.40

£120.00

2

Receipt£ #Lines Rec?

£100.00

B

v
£12000 1 [v
£290400 1 (v
LI

1 (v

1 v

1 v

1 v

1 v

Unmatched Statement Items

Customer/Supplier Matched Contact
Feed Company 10002030284

THE DIGGER COMPANY 2736466773 P Fal
The Fertilizer Company J&M

The Spray Company JM Farms

THE STATIONARY STORE INVB57474

The Electricity Company 638478
FARMERS CO-OP 0014

BURGETT

HMRC VAT VN 123456789

CREDITCARD CO 4663727772623

HMRC PAYE

TFR - Initial Payment

The Milk Company inv 5355344421

Peter Field WAGES

Fred Smith WAGES

Charges

Interest

BURGETT

View Totals
Pay Date Payment £ Receipt £
03/02/2023 £1,710.00
03/02/2023 £1,560.00
03/02/2023 £1,320.00
03/02/2023 £374.40
05/02/2023 £10.48
05/02/2023 £668.51
12/02/2023 £787.72
12/02/2023 £120.00
13/02/2023 £83461
15/02/2023 £386.92
15/02/2023 £800.00
15/02/2023 £3,077.34
15/02/2023 £18,42040
20/02/2023 £2,012.40
20/02/2023 £1913.60
28/02/2023 £23.50
28/02/2023 £12.48
iBPrin(‘ 3 Email i [ Export [ X Cancel

Computer Balance -£11,687.10
Unreconciled Figures

Credits: £18,540.40
Debits: £13301.37

Total:  £5239.03

5 Pay Debtor

Reconciled Figures

Credits: £2,168.31
Debits: £9,209.08

Total: -£7,040.77

Opening Balance -£9,885.36

Reconciled Balance: £16,926,13
Target: £0.00

Difference!  £16,926.13

The Unmatched Statement Items area displays the details from the CSV bank file for records that
cannot be automatically reconciled.

These records contain:

Unmatched Customers

And/or

Unmatched Date and/or Value

These are lines that TOTAL2 cannot match from the CSV
bank file to a Customer/Supplier in TOTAL2.

These

are items that

can

be

matched to

a

Customer/Supplier but there is no match for the Value
and/or Date in TOTAL2.
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Handling Unmatched Customers/Suppliers

These are the lines from the CSV bank file that cannot be match to Customers/Suppliers in TOTAL2.
The detail in the Customer/Supplier column is pulled directly from the CSV bank file. Double click on
the records you wish to match and select the Customer/Supplier you want the detail to be linked
with.

% Alias Management X

Bank Rec Alias

Match names starting with: | Feed Company 10002039884 S ‘
On statements for: 81 - Current A/c
To contact: \| v |+

Non-matching items

J & M Field
g } X Cancel
Agricultural Finance Company

Farmers Market Auctioneers

Bank Charges
Bank Interest
Your Current A/c Bank plc

Some banks will include additional information such as the invoice number or date as part of the
name which will change each time you download a file.

If this is the case, click in the Match names starting with box to select the details TOTAL2 should use
in the match process going forward (so it ignores the details that will keep changing).

If there are multiple lines with the same Unmatched Customer/Supplier detail, you will only need to
set the match on the first line, all others will be updated.

TOTAL2 will store the match details and use them next time the Auto Bank Rec facility is used. Over
time unmatched items will reduce as TOTAL2 ‘learns’.

Note: At the top of the screen there is a Match Debtors/Creditors button. This allows you to match
payment records from the CSV bank file with outstanding debtors or creditors in much the same
way.
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Aliases

After matching a Customer/Supplier with a Contact, the Customer/Supplier from the CSV bank file
will appear under the Aliases tab for the Contact.

< Contact Details
The Electricity Company
Contact Phone: Contact Name: Email: Ref: Sort: ELE Type: B P

Summary Addresses Additional Contacts ~ BankDetalls  Identification Nos. Add Info m

Alias Name
The Electricity Company CR36625
The Electricity Company 688478

i= Back to List

Double clicking on an Alias Name will allow you to amend or delete the matching conditions. This is
the only way to change the matching conditions after your initial selection has been made.

Drag and drop

New in TOTAL2 is the option to drag and drop Unmatched Statement Items onto corresponding
Unreconciled Items in order to match them.

This also works when matching Unmatched Statement Items with Unpaid Invoices.

Note: This facility only works if both items have the same Value
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Handling Unmatched Date and/or Value

These are lines in the CSV bank file where TOTAL2 can find a match for the Customer/Supplier
(either directly or by the matching details supplied previously) but cannot find the exact Value on a
Date +/- 5 days from that in the CSV bank file.

These will need to be investigated manually.

Use the Add Invoice button if required or double click on a record under Unreconciled Items to
amend the payment details.

You can exit Bank Reconciliation to use reports to look for the ‘missing’ details or use Match
Debtors/Creditors to generate payment records for unpaid invoices.

Account | B1 - Current A/c v|  Target [ 0.00 \ Date| 10/06/2024 > Go

Auto Bank Rec

[ B Load Bank Statement }l B3 Match Debtors/Creditors |j B Generate Invoices] [ X Exit Auto Bank Rec]

Note: The lines that you have ticked off manually will not update the Unmatched Statement Lines
list as TOTAL2 has no way of recognising these. These details will be retained until you Close Dataset
or load a fresh CSV bank file using the Load Bank Statement button.

Note: The system will warn you if you try to load a new file when one is already being processed.
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Transfers

If money is being moved between bank accounts and the CSV bank file has the Account Number in
the reference, these can be automatically reconciled by setting the Account Number on your B
accounts in Settings:

&% Amend Nominal Account X
Amend Nominal
Nominal Detail o
Code 31 Description | Current A/c Balance -11687.10
Opening Balance v
Reporting & Taxation S

Bank Details  Please check these required fields: Bank Name, Account Name, Account Number ~

Bank Name | Your Current A/c Bank plc

Account Name | Current A/c

Account Number ‘ Sort Code | 12-34-56
Auto Pay Ref Beneficiary Refernce
IBAN SwiftBIC

For bank payments that are transfers to Liabilities in TOTAL2 (Loan/HP repayments etc), they can be
automatically reconciled by setting a Supplier Address againt the L code in Settings:
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&% Amend Nominal Account

X

Amend Nominal

Nominal Detail e
Code | L1 Description | Hire Purchase Balance 933671
Defaults o
Supplier Address || v

Opening Balance b
Reporting & Taxation hd

Commit | | X Cancel

Generating Invoices

New in TOTAL2 is the ability to directly generate invoices based off of the CSV bank file.

To do this, match a contact to the Unmatched Statement Items you wish to create invoices for and
select Generate Invoices at the top of the screen.

Account| B1 - Current Afc v Target !! 0.00 | Date| 10/06/2024 > Go View Totals
Auto Bank Rec
[ 5 Load Bank Statement ‘ B Match Debtors/Creditors] [ERTLEE A LR | X Exit Auto Bank Rec
Unreconciled Items Unmatched Statement Items
Customer/Supplier PayDate  Pay Ref Payment £ Receipt£ #Lines Rec? Customer/Supplier Matched Contact Pay Date Payment £ Receipt £
- Transfer To L1 - 15/02/2023 BACS £307734 1 TFR - Initial Payment The Bulling Cow 15/02/2023 £3,077.34
Charges Bank Charges 28/02/2023 £23.50
Interest Bank Interest 28/02/2023 £12.48

After pressing Generate Invoices the following window will open:
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Process uninvoiced items from Bank Reconciliation

Customer/Supplier Reference Nominal Code  Type Management Code  Description Vat Rate Net £ VAT £ Gross £ Process?

The Buling 88 agr1 £8-CropSun ¥/  sale Purchase (8) [M2-Arsble ¥ | From Auto Bank Reconciiation N1-2000% v [ 2s6187 E 61547 A o734 v

ve-memprcv| [ 1058 = Az %
semptc v [ 1040 (< P [ P v

BankCharges ¥ agR1 £28-BankCr ¥|  Sale M10- Overhe ¥ | From Auto Bank Re

Bank interest M ARy £28-BankCr V| Sale M10-Overhe ¥ | From Auto Bank Reconciliation

| B Process Invoices | | X Cancel l

Here the Nominal Code, Invoice Type, Management Code, Description, VAT rate and Net £ and VAT £
can be assigned for the invoice(s) to be generated. This information will initially fill with the defaults
set against each matched Customer/Supplier.

Note: The Net £ and VAT £ can be altered but the Gross £ cannot.

By default all unmatched statement items with a matched contact will appear in this window. To
alter the selections untick the Process? column for any lines you do not wish to create invoices for.

On hitting Process Invoices the invoices will be built and automatically matched with the statement
item, now appearing under Reconciled Items.

Invoices built this way will appear on the accounts the same way manually entered invoices do.
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Please call the Support Helpline on 01844 213003
if you have any issues getting going with Auto Bank Reconciliation.
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